
TP006.7 (a) Further Study Application Process Owner: Head, Staff Talent Development
                Date: 4 May 2023

Note: Staff in receipt of financial assistance for Further Study will be required to remain in the employment of the University of Limerick for at 
least 24 months post-qualification period. In instances where an employee resigns or terminates their employment prior to the conclusion of the 
24 month post qualification period, the employee commits as part of an express term of the agreement entered into between the parties to 
reimburse the University for the financial cost of the sponsorship or support granted as per Further Study Policy.
Note: All staff availing of further study must apply for funding every year. Applications must be submitted by the 1st of June for a September 
start date. Applications must be submitted by 1st November for a January start date

TP006.7 (a) Further Study Application Process Owner: Head, Staff Talent Development
                Date: 4 May 2023

Note: Staff in receipt of financial assistance for Further Study will be required to remain in the employment of the University of Limerick for at 
least 24 months post-qualification period. In instances where an employee resigns or terminates their employment prior to the conclusion of the 
24 month post qualification period, the employee commits as part of an express term of the agreement entered into between the parties to 
reimburse the University for the financial cost of the sponsorship or support granted as per Further Study Policy.
Note: All staff availing of further study must apply for funding every year. Applications must be submitted by the 1st of June for a September 
start date. Applications must be submitted by 1st November for a January start date

TP006.7 (a) Further Study Application Process Owner: Head, Staff Talent Development
                Date: 4 May 2023

Note: Staff in receipt of financial assistance for Further Study will be required to remain in the employment of the University of Limerick for at 
least 24 months post-qualification period. In instances where an employee resigns or terminates their employment prior to the conclusion of the 
24 month post qualification period, the employee commits as part of an express term of the agreement entered into between the parties to 
reimburse the University for the financial cost of the sponsorship or support granted as per Further Study Policy.
Note: All staff availing of further study must apply for funding every year. Applications must be submitted by the 1st of June for a September 
start date. Applications must be submitted by 1st November for a January start date

UL Course – Subsequent Years UL Course – Subsequent Years UL Course – 1st Year Application UL Course – 1st Year Application 

P
h

as
e

P
h

as
e

Complete Further Study 
Application Form (For Approval 

to Undertake Programme of 
Study  TF012)  in full – Send to 

Talent Dev Unit

Complete Further Study 
Application Form (For Approval 

to Undertake Programme of 
Study  TF012)  in full – Send to 

Talent Dev Unit

All required signatories 
are present.

Talent Development 
Unit to notify fees 
through Staff Fees 
SharePoint. Notify 

applicant of 
outcome.  

Scan file to SharePoint. 
Input information on Further 

Study spreadsheet

Email applicant to 
inform them that 

their application has 
been rejected

Yes

No

Yes

Complete Further Study 
Application form (Approval for 

Subsequenty Years TF013) in full – 
Send to LDU

Complete Further Study 
Application form (Approval for 

Subsequenty Years TF013) in full – 
Send to LDU

LDU to notify fee’s 
through Staff Fee’s 
SharePoint. Notify 

applicant of 
outcome.  

Scan File to SharePoint. 
Input information on Further 

Study spreadsheet

Email applicant to 
inform them that 

their application has 
been rejected

Yes

No

Yes

All required signatories 
are present

.

https://www.ul.ie/policy-hub/sites/policyhub/files/user_media/documents/Further%20Study%20Policy.pdf
https://www.ul.ie/policy-hub/sites/policyhub/files/user_media/documents/Further%20Study%20Policy.pdf
https://ulcampus.sharepoint.com/:w:/s/HRQuality/EWMUq4O0v_VLoFfOcq0B_g8BdxyshGwI70vJvje9bGv2SA?e=Jh4vfR
https://ulcampus.sharepoint.com/:w:/s/HRQuality/EWMUq4O0v_VLoFfOcq0B_g8BdxyshGwI70vJvje9bGv2SA?e=Jh4vfR
https://ulcampus.sharepoint.com/:w:/s/HRQuality/Edm_oHYDhYVJqh1uUuZG1WwBBg5AKhkC3AIB1JGGZHeCAg?e=eU9vcD
https://ulcampus.sharepoint.com/:w:/s/HRQuality/Edm_oHYDhYVJqh1uUuZG1WwBBg5AKhkC3AIB1JGGZHeCAg?e=eU9vcD


TP006.7(a) Further Study Application Process Owner: Head, Staff Talent Development Unit
Date: 4 May 2023

Note: Staff in receipt of financial assistance for Further Study will be required to remain in the employment of the University of Limerick for at least 24 months post-
qualification period. In instances where an employee resigns or terminates their employment prior to the conclusion of the 24 month post qualification period, the 
employee commits as part of an express term of the agreement entered into between the parties to reimburse the University for the financial cost of the sponsorship or 
support granted as per Further Study Policy.
Note: All staff availing of further study must apply for funding every year. Applications must be submitted by the 1st of June for a September start date. Applications 
must be submitted by 1st November for a January start date

TP006.7(a) Further Study Application Process Owner: Head, Staff Talent Development Unit
Date: 4 May 2023

Note: Staff in receipt of financial assistance for Further Study will be required to remain in the employment of the University of Limerick for at least 24 months post-
qualification period. In instances where an employee resigns or terminates their employment prior to the conclusion of the 24 month post qualification period, the 
employee commits as part of an express term of the agreement entered into between the parties to reimburse the University for the financial cost of the sponsorship or 
support granted as per Further Study Policy.
Note: All staff availing of further study must apply for funding every year. Applications must be submitted by the 1st of June for a September start date. Applications 
must be submitted by 1st November for a January start date

Non-UL Course  – Subsequent YearsNon-UL Course  – Subsequent YearsNon-UL Course – 1st Year Application Non-UL Course – 1st Year Application 

P
h

as
e

P
h

as
e

Send application to 
LDU Head

Approved

Email applicant to 
inform them of 

approval and asked 
them to arrange full 

payment through 
their own cost code

Scan File to SharePoint. 
Input information on Further 

Study spreadsheet

Email applicant to 
inform them that 

their application has 
been rejected

Yes

No

Yes

Send application to 
LDU Head

Email applicant to 
inform them of 

approval and asked 
them to arrange full 

payment through 
their own cost code

Scan File to SharePoint. 
Input information on Further 

Study spreadsheet

Email applicant to 
inform them that 

their application has 
been rejected

No

Yes

Approved

Applicant must raise 
PO for the full 
amount of the 
annual fees from 
their dept/divisional 
cost code and send 
proof of payment to 
Talent Dev 
Unit.  50% cost code 
transfer arranged 
from the 
Talent  Dev Unit 
cost code  to 
applicant's cost 
code.

Applicant must raise 
PO for the full 
amount of the 

annual fees from 
their dept/divisional 
cost code and send 
proof of payment to 

Talent Dev 
Unit. 50% cost code 
transfer arranged 

from the Talent Dev 
Unit cost code to 
applicant's cost 

code. 

Complete Further Study 
Application Form (For Approval 

to Undertake Programme of 
Study  TF012)  in full – Send to 

Talent Dev Unit

Complete Further Study 
Application Form (For Approval 

to Undertake Programme of 
Study  TF012)  in full – Send to 

Talent Dev Unit

Complete Further Study 
Application form (Approval for 

Subsequenty Years TF013) in full – 
Send to LDU

Complete Further Study 
Application form (Approval for 

Subsequenty Years TF013) in full – 
Send to LDU

Yes

https://ulcampus.sharepoint.com/:w:/s/HRQuality/EWMUq4O0v_VLoFfOcq0B_g8BdxyshGwI70vJvje9bGv2SA?e=Jh4vfR
https://ulcampus.sharepoint.com/:w:/s/HRQuality/EWMUq4O0v_VLoFfOcq0B_g8BdxyshGwI70vJvje9bGv2SA?e=Jh4vfR
https://ulcampus.sharepoint.com/:w:/s/HRQuality/Edm_oHYDhYVJqh1uUuZG1WwBBg5AKhkC3AIB1JGGZHeCAg?e=eU9vcD
https://ulcampus.sharepoint.com/:w:/s/HRQuality/Edm_oHYDhYVJqh1uUuZG1WwBBg5AKhkC3AIB1JGGZHeCAg?e=eU9vcD

	TP006.7(a) Further Study Process for Staff_Web May 2023.vsdx
	Page-1
	Page-2


