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Brightspace: Group creation with over 50 students 

 

To create groups in your class if your class has more than 50 students 

Request ITD assistance in creating groups through TopDesk here.  

  

Important:  

a) The lecturer needs to have the groups created on his/her site on Brightspace 
before submitting the request to add the 50+ students to the groups.  

b) To create the groups please follow the steps outlined on the Knowledge Base 
here 

c) Once the groups are created on the module on Brightspace, the lecturer will 
need to download the Group Creation for over 50 student template and fill it in 
with the required information, and then upload it for processing. 

Download the Group creation with over 50 students request template. 

 

 
Figure 1 Over 50 Group Creation - blank template. 

 

Fill out the template as follows – 

 Enter the Username, this is the ID number of student. 

https://ul.topdesk.net/tas/public/ssp/content/serviceflow?unid=69ae15c4ac9141d9b6d382ee3580db2c&from=4bce03a9-f1af-4678-9fd2-28dbade6844d&openedFromService=true
https://www.ul.ie/vle/articles/setting-up-groups
https://ulcampus-my.sharepoint.com/:x:/g/personal/siobhan_gleesonhayes_ul_ie/EVyIo4fysn1Np0xPKDAlUfoBSmgtS0vVrxLtY448ClRudw?e=waUZkK
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 Enter the Org Defined ID, this is the student email. 
 Enter the Group name, this is the name you give your groups e.g., Lab Group. 
 Enter the Module Org ID, the number not the name. This is the number at the 

end of the URL on your module e.g. https://learn.ul.ie/d2l/home/6685 - it is the 
6685 at the end that is required.  

 Enter the Group Number the student needs to be assigned to.  
 

 

 
Figure 2 Over 50 Group Creation example. 

 

 Click the Attachment button and upload the completed Excel Form. 
 Press Submit to submit your file for processing. 
 Requests will be processed as quickly as possible. 

 
Figure 3 Over 50 Group Creation - Submitting your template. 

 

 ITD will inform you when your groups are ready. 

 

Note: If your class has less than 50 students you should create groups manually using 
the Groups tool under Class Organisation (green nav bar) in your module. Information 
on this is available on the Knowledge Base here 

 

https://learn.ul.ie/d2l/home/6685
https://www.ul.ie/vle/articles/setting-up-groups

